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Attendance Expectations from the Headteacher
I wanted to take the opportunity to send a reminder about our attendance expectations for pupils at Heltwate School.  Attendance at school is not only important for academic development but to establish routines and social and emotional well being which leads to happiness and great learning.  
We aim to work with you to ensure that your child receives the most from their education and reach their full potential.  We also need to remind you that the law requires you to ensure that your child attends school regularly. All schools in the country must follow Department for Education guidance regarding attendance and it clearly states that no child should miss school apart from in exceptional circumstances and schools must continue to take steps to reduce absence to support children. 

Dental and medical appointments should be made outside of school hours where possible and if appointments are during the school day then pupils should only be absent for the duration of the appointment if local.

If your child is unable to attend school for any reason - for safeguarding purposes it is imperative that you phone school or send a message to the class teacher before 9.00am to inform us.  Each absence is classed as authorised or unauthorised, both of which affect a pupil’s attendance percentage to reflect the lost learning.  Absences are coded as authorised where reasons are considered valid and unauthorised where no explanation or unacceptable reasons are given.

Arriving late in the morning is particularly disruptive for our pupils as they miss the start of their school routine.  Arriving 15 minutes late every day adds up to 10 days of lost learning over the year. 
When absence first becomes a concern, an attendance letter will be sent to parents / carers. If absence continues, we will invite you in for a meeting with the school to put an action plan in place to improve attendance.  

If there are issues preventing good attendance, please communicate with us.

Leave of absence requests that occur during term-time require permission from the Head Teacher. A ‘request for leave of absence form’ must be completed in advance of the absence taking place (these are available from the school website). Only the Head Teacher can decide if the absence is to be authorised or unauthorised.  Under current regulations, schools cannot authorise any holidays taken in term time unless there are exceptional circumstances.  School will require evidence of exceptional circumstances, which should be attached to the ‘request for leave of absence’ and the decision about what is exceptional will be made by the Head Teacher.

I hope we can count on your support in this matter, please do not hesitate to contact me if you have any questions.
Helena Richmond

Attendance Officer
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